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INTRODUCTION

Dear Volunteer,

Thank you for your willingness to be a volunteer and to be involved in
the work which God is doing in the Michael Job Centre (MJC).
Attached you will find our overall manual/ policy regarding volunteers.

We encourage you not to have any expectations other than that God
will use you in whatever circumstances you may find yourself while in
the Michael Job Centre. Sometimes we are able to give an idea of
what you may be doing, but mostly we ask volunteers to be ‘RFA’ —
‘Ready For Anything’. Be willing to serve in whatever the situation
requires.

We ask you to be considerate as we are growing and learning daily in our work. We are often
working with very tight schedules and cannot always give you attention at exactly the time
you need it. Please be patient, and also be very flexible about possible changes of plan and
schedule.

We really do appreciate each and every volunteer who is willing to give up so much to come
and serve with us. It is our desire to make your stay as pleasant and profitable as possible.
We would like the benefit to be to you just as much as it is to us.

While planning to come the Michael Job Centre, you might have a lot of questions. In this

manual you can find the answers to most of your questions. If you have more questions
please contact us.

We are looking forward to working with you!

Michael Job Centre

Dr. P.P. Job
Founder President & International Director
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1] HOW TO COME

There are three ways that you can come to be part of the Michael Job Centre:
‘Come and See’, ‘Volunteer’ or ‘Short Term missions team’. See below for the description of
each.

1. ‘Come and See’:
Purpose: The purpose of your stay is to experience and be exposed to the work
the Michael Job Centre is doing.
Length of stay: Less than one month.

2. Volunteer:
Purpose: The purpose of your stay can be varied. Option 1 is to help us out with
the hostel work (taking care of the orphans). Option 2 is to be a teacher in the
primary and secondary school or college. You can also come to discover your
gifts, or come to use your gifts; work will be assigned according to your purpose,
gifting, etc.

‘Short Term’ volunteer:
w Length of stay: one to three months.

‘Long Term’ volunteer:
w Length of stay: three months or more.

3. ‘Short Term missions team’:
Purpose: The purpose of your ‘Short Term missions team’ is to come and assist,
support and work alongside the Michael Job team.
Length of stay: Less than one month.
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2 | CONDITIONS

2.1 | What qualifications do | need to have?

Independent:
We expect you to be able to work on your own. The training period can be shorter

than you might be used to.

Willingness to work:
Sometimes the work is not what you expect. Just be willing to serve wherever your
help is needed.

Patient:
Time is flexible in India and the staff has tight schedules, so it might happen that
things are delayed.

Flexible:
Be ‘Ready For Anything’ (RFA). Sometimes you might get tasks to fulfil which are
different than planned.

2.2| Arethere any restrictions?

‘Come and See’ (less than 1 month)

w Age: You have to be at least 18 years old or accompanied by a guardian of at
least 21 years of age.

w No screening required

‘Short Term’ volunteer (less than 3 months)

w Age: You have to be at least 18 years old or accompanied by a guardian of at
least 21 years of age. Keep in mind that some of the girls in the orphanage will be
the same age or older than you.

w Make sure you have an interview with and recommendation from your
mobilization nation representative.

w Please fill in the application forms, sign and email them to us. (See chapter 3.6)

‘Long Term’ volunteer (more than 3 months)

w Age: We prefer that you are at least 21 years old so the girls in the orphanage are
not older than you are. This will simplify the work you will be doing here.

w Make sure you have an interview with and recommendation from your
mobilization nation representative.

w Please fill in the application forms, sign and email them to us. (See chapter 3.6)

‘Short Term missions team’ (less than 1 month)

w Age: You have to be at least 18 years old or accompanied by a guardian of at
least 21 years of age.

w Size of team: between 5 and 25 people.

w Leader: You need an identified and competent leader who will train and equip the
team in preparation for coming and, while in country, lead the team.

w Training: As a team, there must be training prior to arriving in the country. Training
will include cultural, group/ relational, biblical, and de-briefing type training.

For all mentioned restrictions, exceptions can be made. Therefore you have to send a
request to Dr. P.P. Job. If possible do this through your mobilizing organization.
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3] PREPARATION

There are several things that will need your attention as you prepare to come to India.

3.1| What travel arrangement do | have to make?

Vaccinations:

As soon as you are planning to come to India, confirm with the travel clinic in your
country what kind of vaccinations are necessary. Ask if they prescribe any malaria-
prophylaxis for this area. Make sure the information is up to date! Start in time with
the vaccination-program. For some vaccinations you need to start months in
advance. The vaccinations needed and the time to start the process, depends on the
length of your stay.

Insurance:
Confirm if you have the right insurance for your travel to India. Don’t forget to mention
how long you will be staying in India.

Visa:

Make sure you apply for your visa ahead of time (in your own country) since visas are
not supplied at the Indian airports. Keep in mind that the longest visa is for 180 days
(less than 6 months). Your visa will likely come into force on the day you purchased it.
After 180 days, you will have to leave the country to apply for a new visa. You can fly
to, for instance, Nepal or Sri Lanka.

Money (Rupees):

You can bring some Indian money (Rupees) with you to India. First check what the
maximum amount of money is that you can bring.

The best way to get Rupees is to go to an ATM in India and withdraw your money in
Rupees. All ATM's accept VISA cards and almost all ATM's accepts Maestro and
MasterCard. For more information about the exchange rate and the costs we refer
you to your own bank.

3.2 | When arriving in India, how can | reach the Michael Job Centre?

Through your mobilizing organization, arrangements can be made with the Michael Job
Centre for all in-country activities. This includes your transport (train or flight) to
Coimbatore, pick-up at the airport and transport to the MJC. Please send us an email 48

hours before your expected arrival to ensure nothing has changed.

3.3| What can | prepare?

When the children have time off you will have some opportunities to play with them or to
‘teach’ according to your skills. For instance dancing, singing, music, drawing, computer
training etc. You are free to plan activities ahead. Please bring all the necessary items

with you or confirm if it is possible to buy them in India.

We would appreciate you informing us about the things you are planning, so we can

make sure that the time is scheduled.
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PREPARATION

Some of the possibilities are:

Service:

You can always make a contribution to the services in the Chapel. Every morning
from 5.45 — 6.15 AM there is a morning service that we call ‘Morning Chapel’. You are
very welcome to take part in the service, by speaking, teaching a new song etc.

Sunday school:

After the Sunday service or on school nights, you will have the opportunity to spend
time with the youngest kids. Possibilities are telling a Bible story, teaching new songs,
colouring, playing games etc. (Again we would like to remind you to take all the
needed items with you or confirm if it is possible to buy them in India)

3.4 | If l want to bring supplies, what can | bring with me?

Take everything you need for your own activities, or confirm whether it is possible to
purchase them in India. Sometimes it's less expensive to buy them in India instead of
taking them, but some materials are not available in India.

There are some items that are always welcome:
- First Aid supplies (for instance: hydrogen peroxide, bandages, cotton, gauze,
tape, ointment for burns, anti septic cream, etc. All are welcome!)
Children’s Bibles, children’s books (for different ages)
Novels
Movies (on DVD)

For a more updated version of this list, please contact the Michael Job Centre.
(Email address can be found in chapter 3.6)

What to bring for yourself: Bring O.R.S. (to prevent dehydrating) in case you get stomach
problems. Bring also anti-lice shampoo with you.

3.5| What is the best time to come?
The best time to come to the Michael Job Centre is during holidays (unless you want to
teach in the primary and secondary school or college). During the holidays you will have
many opportunities to interact with the girls. The summer holiday usually starts at the end

of April and will continue until the end of May. Also in December there is a two-week
holiday during Christmas and New Year.

3.6 | What to do when | have a question?

First try to get all the answers from your mobilizing organization. If they can not supply
the answers, please contact the Michael Job Centre.

Dr. P.P. Job: jjob@pobox.com

You can also contact us when you need up to date information about ‘when to come’,
‘things to bring’ or ‘activities to do’.
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4|

WORK

4.1 | What kind of work can | do for the Michael Job Centre?

When you come for one month or less, your tasks are usually not defined. If you come as
a ‘Short Term’ or ‘Long Term’ volunteer there are two main activities in the Michael Job
Centre: ‘Hostel work’ and ‘Teaching’.

Hostel work:

Most volunteers that come to be part of the Michael Job Centre are asked to help the
staff in the orphanage. Your tasks can vary. You will mainly work before and after
school hours. Also part of the hostel work is to spend at least */, hour per day in
primary school to ‘teach’ the youngest girls.

Teaching:
If you are a trained teacher there might be a possibility for you to teach in school. We

have different levels; from preschoolers up to university.

Other activities:

We will give you as many opportunities as possible to create your own ‘tasks’
according to your interests and gifts. The afternoons (4 - 6 PM) and the Saturdays
can be available for your own activities with the girls. But especially during holiday
time there are many opportunities to do your own activities. Possibilities are: dancing,
singing, music, drawing & crafts, computer training, games, etc.

Be part of the services:
During Morning Chapel and the Sunday services you can have opportunities to
speak, give your testimony, sing a song or be part of the service in any other way.

4.2 | What will my day look like?

Almost everybody in the Michael Job Centre works 7 days a week. You will
experience that there are a lot of things happening all the time. If you don’t have
anything to do, just ask someone and you will probably be busy for the rest of the
day.

As hostel staff, your day starts at 5 AM and is finished approximately at 9 PM. During
school hours you have time off.

When you are coming as a teacher your day starts at 5 AM and finishes at 4 PM.
When you come as ‘Come and See’ your time schedule is more flexible.

On the next page you can find the timetables of the weekdays and the weekend.
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WORK

Weekdays
5.00 AM = Siren, Wake-up
5.30 AM = Tea
545AM - 6.15AM = Morning Chapel
6.15AM - 6.45AM = The children go for exercise
700 AM - 8.00 AM = Study hour for Class V and above
700 AM - 8.00AM = Time to getdressed
8.10AM - 9.00 AM = Breakfast
9.20AM - 9.40AM = Assembly
945AM - 1230PM = School
1240PM - 1.30PM = Lunch
1.30PM - 4.00PM = School
400PM - 6.00PM = The children have time off
6.00PM - 7.00PM = Dinner
7.00PM - 8.00PM = Study hour for Class IV and below
7.00PM - 9.00PM = Study hour for Class V and above
(During holidays ‘Movie Night’)
Saturday
5.00 AM = Siren, Wake-up
5.30 AM = Tea
545AM - 6.15AM = Morning Chapel
6.15AM - 6.45AM = The children go for exercise
700 AM - 8.00AM = Time to getdressed
8.10AM - 9.00 AM = Breakfast
9.00AM - 12.00 PM = The children do their duties
1240PM - 1.30PM = Lunch
1.30PM - 4.00PM = The children have time off
6.00PM - 7.00PM = Dinner
7.00PM - 8.30PM = ‘Movie Night
Sunday
5.00 AM = Siren, Wake-up
5.30 AM = Tea
545AM - 6.15AM = Morning Chapel
6.15AM - 8.00AM = Time to getdressed
8.10AM - 9.00 AM = Breakfast
10.00AM - 11.30 AM = Sunday service
1240PM - 1.30PM = Lunch
1.30PM - 4.00PM = Children take rest
400PM - 6.00PM = The children have time off
6.00PM - 7.00PM = Dinner
7.00PM - 8.30PM = Evening Sunday service
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WORK

4.3 | Do I get time off?

Most people inside the Michael Job Centre work 7 days a week. If you want, you can get

Sunday off, but we still expect you to attend the services in Chapel.
When you are doing hostel work we recommend you to take a rest every day after lunch

until school is finished.
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LIVING

| Where will | stay?

Depending on the circumstances, your lodging will be behind the Chapel, in the Michael
Job Hostel or in the Sabina Hostel. Accommodations are simple and modest. All rooms
have a fan. It is possible to have A/C, but we need to charge for these rooms (for the
costs see 5.8). Your room will have a bed, with bedding and a towel. You don’t need to
bring your own. You may have to share a room or bathroom with other volunteers,
depending on availability and number of volunteers at that time. Almost all the rooms
have an attached bathroom.

When you are staying in the Michael Job Hostel, you have to be inside the building
before 9.00 PM. After 9.00 PM the gate and doors are locked.

| What will | eat?

Everybody eats together in the dining hall and eats the same food. So the food might be
spicier than you are used to. Sometimes it's possible that they cook a special dish for the
international volunteers. That one is less spicy. We eat rice or rice-based food three
times a day.

If you want to eat something between the meals, consider bringing your own snacks, for
instance chocolate bars.

| How will | get my drinking water?

Most of the buildings have a water filter machine. Only the water out of these machines is
safe to drink. Never drink out of the tap.

| How can | do my laundry?

We don’t have a washing machine, so you have to do your laundry by hand. The Michael
Job Centre provides block soap for washing. If you prefer washing powder you can
purchase it yourself.

| How are the water and electrical facilities?

If you are staying in a room behind the Chapel, you will usually have water. If you are
staying in one of the hostels you will have running water approximately two to three times
a day.

Most of the time there is electricity available. However, do not be surprised if it is not
available at any given time.

In India we use 220V. Some countries use 110V, so in that case a converter may be
needed for your electrical appliance depending on how the product is rated.

| Is there an internet facility | can use?
In the ‘communication room’ there are computers available for ministry and limited

personal use (e.g. newsletters). At the time of writing this manual we only have two
computers available, and they are often in use for the MJC work.
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LIVING

There is an internet connection and a wireless network. You may bring your own laptop,
SO you can use internet in the communication room or in the dining hall. The internet is
for the purpose of Michael Job Centre work. On a very limited basis, it may be used for
personal purposes however the work of Michael Job Centre always takes priority. Keep in
mind that all these facilities are based in Asian conditions which means that electricity
and internet connections can have failures at any time for any length of time.

If your cell/ mobile phone is simlock-free please bring it with you. You can buy a SIM-card
and credit to enable your phone to work while in India.

5.7 | What to do when | have time off?

We strongly suggest you bring your laptop. Not only can it be helpful for your work, it is
also a good way to spend your time off. Since you can not leave the premises
unaccompanied you will spend almost all of your time off on the Michael Job Centre
compound.

And because you also live in a group setting you might prefer to take some time for
yourself. So if you stay in the Michael Job Centre for a long period of time it's
recommended that you take your own books, laptop, music, world receiver and mp3 or
CD player with you.

5.8 | What are my costs?

We don't ask for any contributions for the lodging nor food, except when you have an A/C
room. Then the costs will be USD 100,- per month.

If you want to buy extra items, the Michael Job Centre is not responsible for covering
your expenses.

5.9 | Important note about interpersonal issues:

You will be living/ staying in a community in close proximity with other staff members and
volunteers. You also will be working with the same staff and volunteers. And you might
also be socializing with the same staff and volunteers. Naturally, there can be friction or
issues that have to be dealt with. If personal conflict arises, we ask that you read
Matthew 18 and follow it. We also encourage you to take time alone or away from the
group when needed. You are not expected to spend all your time together with each
other. When it comes to interacting with others, we don’t require you to ‘like’ each other
but we do require you to ‘love’ each other according to what Bible says (i.e. Love, patient,
kind, gentle, respect, not rude, not angered, no record of wrongs, rejoices in truth,
humility, patience, etc.). Your personal time is your own. During your time off you are free
to spend it the way you want. You don’t have to spend that time with the volunteers or
staff. This is mainly applicable for longer-term individual volunteers and/ or couples
coming on their own and not for ‘Short Term missions teams’ that come as a team.
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6 | VOLUNTEER POLICIES

Following are the rules of the Michael Job Centre. Read through them and make sure you
understand them. They are created so that volunteers can set an example to the girls. Don’t
let your behaviour be a compromise to the message of the Gospel. Be prepared for some
things that are different! Be prepared for some things that might be difficult to handle!
6.1| Is there adress code?
A neat, conservative appearance is expected at all times. Dress appropriately.
For girls/ women, we expect skirts/ dresses, pants/ shorts (not above knee and
not too tight fitting) and t-shirts/ blouses. No tank tops. Shirts should be long
enough to cover your stomach and not too tight.
For boys/ men, we expect long pants (jeans, trousers, etc.) or shorts (but not
above the knee). Wear t-shirts/ blouses or collared shirts (no tank tops). Shirts
must be worn at all times.

South India has a fairly hot climate, so light clothing is recommended.

Tattoos should be covered as best as possible as tattoos are not common and/ or
acceptable in the Indian culture.

Do not wear expensive or showy jewellery. Keep things simple as to not attract
attention to yourself.
6.2 | Am | allowed to smoke and/ or drink alcohol?

Both are not permitted. A Christian in India is not likely to drink or smoke.

6.3| Can | leave the compound on my own?

No, for safety reasons you are not allowed to leave the Michael Job Centre without one of
the MJC staff members.

6.4| Can | go shopping?

Yes, you can go for shopping, but only when there is one of the staff members available
to join you. The maximum is once every two weeks, but when the staff is very busy it will
be less. We will bring you to a relatively big supermarket, where you can purchase the
necessary items.

6.5| Can lgo on aholiday?

Yes, you can go on a holiday, but you must take full responsibility for yourself. However,
if you are alone and/ or a female we strongly advise you not to go on a holiday without
being accompanied by someone from the Michael Job Centre. Especially for females, it is
not very safe, even if you are planning on travelling with two or more women.
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VOLUNTEER POLICIES

6.6 | What punctuality and manners does the MJC staff expect from me?
Keeping the daily schedule as required is expected. Duties should be carried out in a
timely, efficient manner. Planning personal activities should be limited to non-working

hours. All activity after 10 PM must be done in a quiet way. There will be people sleeping
and we must respect them.

6.7 | Do | have to stick to the time schedule?

Yes, and you always have to be in time! You are a role model. We want you to set a good
example to the children.
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7| GUIDELINES FOR VOLUNTEERS

In order to maximize the impact of your experience, each individual is asked to agree to the
following:

1] Live under the Lordship of Christ so that your lifestyle gives credibility to your
profession of faith.

2| Bearegular attendee in good standing at the Michael Job Memorial Chapel.
3| Have adaily quiet time.

4| Raise the necessary prayer and financial support for the trip. The individual volunteer
must cover any remaining funds prior to the trip. The Michael Job Centre is not
responsible for covering any expenses.

5] Submit to the direction of the leadership.

6| Make the necessary lifestyle adjustments in order to adapt to the culture of India. This
will require refraining from abusive language, drinking alcoholic beverages and
smoking. This may also include altering eating habits, dress styles, interaction between
men and women, etc.

7| Never leave the Michael Job Centre alone. When outside, the police or somebody else
might ask you what you are doing in the Michael Job Centre or India. Never say you
are working in the centre, instead say that you are visiting a friend and learning the
culture. This is for your own protection, but also for the safety of the Michael Job
Centre.

8| The attitude of be ‘Ready For Anything’ is the best way to come and to work in the
Michael Job Centre.

VopdEL OB RN
ZANPRS
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